This sheet is to be completed by department requesting purchase and is to be attached to the
Purchase Order. There must be at least three price quotes before the purchase order can be
accepted and approved.

DEPARTMENT:

PERSON VERIFYING PRICES:

VENDORS:

1. Name of vendor Price Quote

Items:

TOTAL PRICE

2. Name of vendor

Items:

TOTAL PRICE

3. Name of vendor

Items:

TOTAL PRICE
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